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1. O0mue nonoxenus

1.1. [Ins oprapusanuu  HabGopa ofywaromuxcs, IpHeMa JOKYMEHTOB,
ITOCTYIIAIOIHX B rocyAapcTBEHHOS OromxeTHOS npodhecCHOHANBHOE
obpasoBatensroe yapexuaenue «Haypckuii rocymapeTeeHHBH Komnemx» (IBIIOY
«HI'K»), DnpoBemeHHsS BCTYIUTENLHBIX WCILITAHNMM ¥ 339HCICHMA B COCTAB
ofyuarommxes opraHusyercad mnpueMHOM kommccued. Hacrosmee Ilomoxxenme
ompefieNdeT LENH M 3afa4d, 4 TaKKe PEeNIaMEHTHPYeT COCTaB, IOJMHOMOUHMS H
IOpSOK AesTensHocTH I IpueMHoli xoMuceHn.

1.2. Ilprremuas xomrccus B paboTe pyKOBOIACTBYETCS:

e @enepanbHEIM 3aKkoHOM oT 29.12.2012 Ne 273-®3 «006 obpazoBanmu B

Poccutickoit Penepanumy (¢ M3MEHEHHAMHE H JOTIONTHESHUSMIH ),

» Ilpuxazom MmuHHECTepcTBa oOpasoBaHms M Hayku P® ot 02 ceHTaOps
2020 r. Ne 457

«06 yreepxnmemmm Ilopaaka npwemMa Ha oO0ydeHHE TIo 00pa3oBATENHHBIM
IpOrpaMMaM CpefHero NpodieCCHOHANBHOIO 00pasoBaHms (C HM3MEHeHWsIMH U
IOMOTHEHASIMHM);

s IprxazoM MunoOpHayku Poccun oT 14.06.2013 Ne 464 «OG6 yTBEpKIACHUHI
[Mopsimka OpraHM3aly W OCYINECTBICHHA 00pa3oBaTeNbHON MAeATENBHOCTH IIO
00pa3oBaTeNbHEIM IPOTpaMMaM CPEHETO MPohecCHOHATBHOIO 00pa30BaHmay;

« VYerasom I'BIIOY «HI'K»;

« mpaswiamu npremMa B IBIIOY «HI'K» 8 2024 roxy;

« macrosomM I lonoxxennem;

e HHBIMH JOKAJBHBIME HOPMATHBHEIMM aKTaMH, YTBEPXKIECHHBIMHI

mapexropoM I'BIIOY «HI'K».

1.3. OcuoBHoOlt 3amavelt Ilpmemnoll Kkomuccmm sBIseTcs oOecledcHHe
coOMONeHNs IpaB TIpakdaH Ha oOpasoBaHue, ycTaHOBIEHHBX KoHcturyruein
Poccuiickoit ®enepalmm, 3aKoH0AaTeNbCTBOM Pocculickoil enepanu, IMacHOCTH |
OTKPHITOCTH ITPOBEJICHUS BCEX MPOLIeNyp IpreMa.

1.4. Cocras Ilpmemuoii xomucermu I'BIIOY «HI'K» yTBepxmaercs NpHKa3oM
IUpeKTopa, KOTOPHIH ABisaeTca npencenarenem [Ipuemtoii koMuccwm.

1.5. Pabory Ilpmemmo#i KOMMCCHH M JENOIPOH3BOACTBO OpraHusyer
OTBETCTBEHHEBIN CeKpeTapb, KOTOPHIH HasHauaeTesa qupexropoM I'BIIOY «HI'K» u3
QUCIIA [PEeHoaBATENEH.

1.6.Bo Bpems NpOBENEHUS BCTYNMTENLHBIX MWCIBITAHME H 3a9HMCHEHEST B
06paz0BaTeNbHYIO OpraHM3al{io BKIIOUEHHBIE B cocTaB 1IpmemHOll KoMECCHM
corpympmka I'BIIOY «HI'K» He MOTYT HAXONMTECA B OTIYCKAX MIM CIIy)XCOHBIX
KOMaHIHAPOBKaX.

1.7. Ina obecmeuenns pabotsl IIpuemsold KOMHCCHHA OO Hadana IpHEMa
HOKYMEHTOB IPHKA30M JUPEKTOPa YTREPHKAACTCS TEXHIUUECKHUH [IepCOHAL



2. JloxkHOCTHBIE 0083aHHO0CTH coTpyAHnkes [IpHeMHol KOMHCCHH

2.1. IIpencemarens [IpreMHEON KOMHCCHU:

- PyxkosoauTt JeATEIbHOCTRIO IIpuemuoi KOMHCCH, IIPEAMETHBIX
SK3aMEHALIMOHHEIX H aNellgSuHOHHON KOMECCHI, OCYLIECTBISET KOHTPOIL 34 UX
paGoToii.

- Pykosoyur paspaboTkol HOpPMATHBHBIX JOKYMEHTOB, DPEINIaMEHTHPYIONIHX.
IesTellbHOCTD 1IpueMnol koMuccuu.

- HeceT OTBETCTBEHHOCTEH 34 COGJIIO,I[GHI/IGM IIpaBHII npreMa B
o0pazoBaTeNBHYI0 OpPraHM3alME0 M JpyrHX HOPMATHBHBEIX JOKYMEHTOB IO
(bopMEpOBaHNIO KOHTHHICHTE, ' '

- Vreepxpmaer rpaduxk paGorel IlpueMHOH koMuCCHH — 0GpasoBaTeNBHOM
OPTraHH3aIMH ¥ IIaHbEl MaTepHalbHO-TEXHIIECKOTO 00eCIIe e I IpUeMa;

- PacnpenenseT o6a3aHHOCTY MeX Iy dneHaMul [TpueMHON KOMHCCHH;

- VaacTByeT B cOBECEIOBAHUA C IIOCTYNAIOMMMY;

~ TlpoBoguT mpreM IpaXAaH IO BOIPOCaM MOCTYIUICHHS B 00pasoBaTeNbHYIO
OpraHW3aIlHIo;

22. OTBeTCTBeHHBIH ceKpeTaps [ IpreMHOH KOMUCCHE:

- TOTOBMT IPOEKTH IPHKA30B, KACAIOMIHECH OPraHu3aliy M IPOBEICHHA
IprieMa, TOTOBAT IIPOSKTHL JIOKYMEHTOB, perjiaMeHTHpylonmx paboty IIpmemuod
KOMUCCHH; '

- VuacTByer B paspaboTKe IIaHa MEPOIPHATHN IO OpraHH3auy IpHeMa
CTYAEHTOB U €T0 pealn3alyH, OpTaHM3yeT aTHTANFOHHYIO ¥ HPO(OPHEHTAIHOHHYIO
paboty IIpreMHOH KOMHCCHY,

- Konrpompyer odopMIeHNE YIETHO-OTIETHON IOKYMEHTAIMH N0 TIPHEMY,
IPaBHUIEHOCTE OQOPMICHHSA JIMIHBIX [, IOCTYIAOIIHX;

- BezeT nepemucKy 1o BOIpocaM NpreMa 1 HeceT 32 Hee OTBeTCTBEHHOCTE;

- O6eceurBaeT COCTABIIEHHE CIIHCKOB JIMIL, JOIYIMIEHHAIX K BCTYIHTEIBHBIM

HCIIBITAHMAM H AOBEACHHE WX JO CBENEeHUS ITOCTYITAIOIIIX;

- OpragusyeT IpOBEfeHHE BCTYNMTENBLHEIX — HCIBITAHME, PasMEMeHuS
5K3aMeHAaIHOHHBIX IPYIIIL,

- Opraupsyer TOATOTOBKY ONAHKOB JOKyMEHTALH TIpueMHOE KOMWCCHH,
OpraEm3yeT U KOHTPONMPYET THPA)KMPOBAHAC 3K3aMEHALIOHHEIX Marepualos B
HeoOXOMMMOM KOJIHIECTBE;

- Oprammsyer odopmicHEe H obecieydeHHoe HEOOXOOUMBIM 000pPyAOBAHHEM

moMermeHmi mms paborsl llpHeMHOM KOMUCCHH, ayAUTOpHE JiA IPOBE/SHHU
BCTYITHTEIBHBIX HCIIBITAHEH;

- ObecrieunBaeT COXPaHHOCTE TOKYMEHTOB X HMYIIECTBA TTpueMHOR KOMUCCHH;

- OpraHmsyeT HOATOTOBKY X CHady JOKyMCHTOB IIpHEMHOHM KOMHCCHH B OTACI

KaJpoB M B apXHB;
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2.3. - Vuacteyet B UneHs! [TprieMHOH KOMUCCHI:

- PaGoraroT nmox pyKoBOACTBOM OTBETCTBEHHOTO cexpeTaps I IpueMHO KoMUCCHI.
- VaactByloT B 3acefanmsx IIpueMHON KOMHCCHH.

- OQOpMISIOT TEKYIIYIO JOKYMEHTAIIO 0 AesTenbHoCTH IIpreMBOl KoMuCcCru.
- V4acTRYIOT B IOATOTOBKE MOMEIISHMH JUIsT paboThl ITpHeMHOM KOMECCHY.

- OdopMISIOT IPOTOKONE! 3aceanuii [IpHeMHONR KOMECCUH.

- [TonroTaBIMBAIOT cTEHAB! A1 o0basneruit [Ipremuol komMuccHy.

- VuacteyioT B co0ecefOBAHMH C IIOCTYIIAOIIIMIL -

- TIlpoeofsir KOHCYNBTAIHY ¢ TIOCTYIIAOIIIMHE II0 IIOPSAAKY U IIPaBAIaM IPUEMA.

- KOHTpOIHpYIOT OPTaHM3ALMIO ¥ XOJ| BCTYIATEIBHBIX ACIIbITARHI.

- VuacTBYIOT B PACCMOTPEHNH M BEIHECEHHY PEIIeHIT 110 alelIaIag.

- V9acTBYIOT B KOHKYPCHOM OTOOpE, FOTOBST IPEATIONKEHHA 10 MPOREASHHUIO
3AYUCIICHI CTYIEHTOB.

3. Opranuzanus padorei [lpueMBoH KOMHACCHH

3.1. Oprammsaums  pabotsl IlpmeMHONM KOMHCCHE JOIIKHA ofecreurBaTh
coGIoleHre TPAB NUUHOCTH X BHIIOJHEHHME TOCYAapCTBEHHEIX Tpebopamui X
npreMy B 06pa3oBaTeNBHbIEe OpraHN3aH. L |

3.2. PaGota IlpreMHOX KOMHCCHH O(QOPMIETCA NIPOTOKOIaMK, KOTOpEIC
HONIACHIBAIOTCA TpeJcearelieM H OTBETCTBEHHBIM CEKpETapeM [TpremuoH
KOMMCCHH.

3,3, Pemenus IlpueMmHON XOMUCCHM TPHHHMAIOTCS B COOTBETCTBHH C
IeHACTBYIOIMUM 3aKOHOAATCIBECTBOM Poccuiickoii Pepepalind, HOPMaTHBHBIMH
TIpaBOBEIMH aKTaMH B cdepe 0Opa3soBaris MHuHECTEPCTBa 00pa30BaHud U HayKH
Ueuenckoii Pecnybmuky, Murnpocsemernus Poccui, MunobOpHaykn Poccwn #
gopmataBrEnM gokymerramy TBIIOY «HIKy.

3.4. OTBETCTBEHHRI cexperaph IIpreMHON KOMHCCHE 3apaHee obecrieanBacT
IOITOTOBKY HH(pOPMaIHOHHEIX MATEPHAANOB, OaHKOB HeoOXOAMMOM NOKyMeHTalliH,
IpOBOAMT IOAGOP  COCTaBa  IIPEMETHEIX  SK3aMEHAIMOHHEIX KOMHUCCHH,
TEXHIIECKOTo [IepcoHala, obopynyeT TOMeITEeHHsI, 0GECTIeTHBAET YCIORMS XPAHEHEST
JOKyMEHTOB, TOTOBHT H 0(QOPMILIST TKCTEL oGeaenenuit o IpHeEMe.

3,5. TToATOTOBINEHHBIE  JOKYMEHTE, KCSPOKONMH  CBHJICTCIHCTBA 006
aKKpeXuTAlK M JIMIEH3HH Ha MPABO BENICHI o6pa3oBaTeNbHON AEeATENBHOCTH 10
COOTBETCTRYIOIIHIM crienAaIbHOCTIM/IpodeccHIM MIOMEIAI0TCS Ha
HH(QOpPMAIOHHOM CTCHIIE ITpreMHOH KOMHCCHH.

3.6. B mnepumox npueMa JOKYMEHTOB IIpmeMuas KOMHCCHS EXEJHEBHO
madopMBpyeT O  KOIMYeCTBE  TOZAHHBIX 3agBIICHHE ©  KOHKypce Ha
yadopManEorHoM crerze I'BIIOY «HK» u odunuansHOM caliTe, OpraHuU3yeT

dynxnzoHupoBaHye TenehOHHBIX IUHEHE U1 OTBETOB Ha BOIPOCH! IO IPHEMY B
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['BIIOY «HI'K».

3.7. Ha KaXZoro IOCTYIIAIOIMETro 3aBOIUTCA IH9HOE HET0, B KOTOPOM
XpaHsATCsS BCE CAAHHBIE MM JOKYMEHTBl M MAaTepHasl Clla9d BCTYIUTENBHBIX
penstanuil. TlocTymarmeMy NpH JIMYHOM IIPEACTaBICHHM JOKYMESHTOB BHIZACTCH
pacmucKa o IpreMe TOKyMEHTOB.

3.8. IIpreM JOKYyMEHTOB PETHCTpUPYETCH B JKypHAIE IO CIIeIHATEHOCTIM. Ho
Hadana INpHeMa JOKYMEHTOB JIHCTBI JKypHaNa (OKkypHAIOB) HYMEpYIOTCH,
TIPOIIHBAIOTCS 1 ONEUATHIBAIOTCL. B NeHP OKOHUaHHMS NpueMa JOKYMEHTOB 3alHCH
3aKpBIBAIOTCS YEPTOH, MOANMCAME IIpeAcefaTelld M OTBETCTBCHHOIO CEKPETapsi
[IpueMHOM KOMHCCHHM.

Kypuamel percTpanyy U JIMYHGE Jena IOCTYNAIOMAX XPaHATCA Kak
TOKYMEHTHI cTporoil oTaeTHOCTH. CPOK XPaHEHHs COCTABILIET 1 roz.

3.9. Ilpremmas KOMHUCCHS NPYHUMAET PEINCHEE O JOIYCKEe NOCTYHAOMETO K
BCTYIIUTEIBHBIM VICIIBITAHMAM, YCIOBISIX YIacTHA B KOHKYPCS M USBEIIAeT ero o6
sToM. I[TOCTYIAIOIINM, NONYIICHHBIM K BCTYIMTEIBHBIM MCIBITAHHIM, BbIAACTCA

3K3aMEHAIMOHHBIY JIHCT.
4, YipaBmaa nNopavy 1 paccMOTPEeHUs Ae I

4.1TIo pesyapTaTaM BCTYIIMTEIEHOTO HCTIBITAHIA IIOCTYIIAIOIIMI UMEET TPAaBO
[I0AaTh B AIC/ANHOHHYI0 KOMICCHIO [IHCHMEHHOE 3aSBIICHUC O HapyIICHUH, 10 €TI0
MHEHUIO, YCTAHOBIGHHOTO IOPSAJKa NPOBECACHHM UCIBITAHUA 1 (wiIK) HEcOITIACHH C
ero pezyJsTaTaMy (fanee — ameIuLALHs).

4.2 PaccMoTpeHHe aneilIaIuy He SBILIeTCS nepecadeil BCTYIUTEIbHOI0
MCIIHITaEMS. B Xojle paccMOTpPEHUs aleIIUA NPOBEPAETCS TOJNBKO MPaBATIBHOCTE
ONEHKH Pe3yIbTAaTOB CHa9¥ BCTYIHTCABHOIO HCIBITAHHA.

4.3 Arnenngamma mojaeTcs NOCTYNAomyAM JIIHO Ha clemyroWupi JeHs Iocie
06BABIEHAsS PE3YJbTaTa BCTYIHTEILHOIO MCIBITAHM. Ilpy 5TOM IIOCTYTIAFOLIHHA
pMeeT TpaBO O3HAKOMHUTECS €O  CBOeH paboToji, BEIIONHEHHOH B XOAe
BCTYIMTENEHOr0 HCNBITAHHA, B IOpAAKE, YCTAHOBICHHOM 00pa3oBaTENLHOR
oprammzanyei. [IpHeMHpas KOMMCCUA obecredyBacT IpHeM aneiIIuid B TEdCHHE
BCcero pabodero Qs

44  PaccMoTpeHue amneULL¥i IPOBOJUTCA HE IO3AHEE CIeAYIOmEro JHA
mocle NMHA O3HAKOMIEHEs C paboTamu, BBIICIHCHHBIMH B XOAC BCTYIIITENBHEIX
HCTIBITAHMH.

45 B anenIANMOHHYH0 KOMHCCHIO [pH  PacCMOTPCHHH ATeTISIEH
peKOMEH/IyeTCst BIUTOUATH B KAYeCcTBe HE3aBHCHMEIX SKCIIEpTOB IIpeNCTaBHTENCH
OpraHoB HWCITONMHUTEIEHOH BIACTH CyOBEKTOB Poccidickoli ~ ®enepanuun,

OCYIIECTBILIOMAX IOCYAaPCTBEHHOE YIPABICHAC B chepe 0OpazOBAHILL

4.6 Tlocrymaomuii HMeeT NpaBo HPECYTCTBOBATh IPH  PacoMOTPCHHH
5



aneuLnur. [locTynaronmit JoIDkeH MMeTh IpH cebe JOKYMEHT, YAOCTOBEPSFOIIHE
€ro JIM9HOCTh, H S9K3aMEeHAIHOHHBIH JIHCT.

4.7 C He COBEpIISHHOJETHUM IOCTYIIAONMM KMMEET IIPaBo INPHCYTCTBOBATEH
OZTHH ¥3 popuTeNell MITH HHEIX 3aKOHHEIX IPeCTABUTENEH.

4.8 TIlocie pacCMOTPEHHS ANMESIUIAIMY BBIHOCHTCS PEINCHHE ANCIAIIHOHHOH
KOMHECCHHT 00 OIeHKE 10 BCTYITUTENBHOMY HCIIBITAHMIIO.

49 Tlpm BOSHUKHOBEHHH PAasHOTIACHM B AaNeIUIALMOHHON  KOMHCCHH
IPOBOAWICA TIOJOCOBaHHE, M pelieHHe YTBEPXKJaeTcs OONBINMMHCTEOM IOJOCOB.
OdopmieHHOE TPOTOKONOM peIICHHEe aleLIIHOHHOH KOMHCCHH JOBOJMICA MO
CBELEH}, TOCTYIAOMEro (IO POCIIACH) B

5. 3auncaenue 5 FEHOY «HITK»

5.1 [MocTynarommit npeacTapisgeT OpHrHHAN JOKYMEeHTa 00 00pasoBaHUH MU
HoKyMeHTa 06 o6pasoBaHuy ¥ 0 KpanndHUKaIMK B CpPOKH, ycTaHoBIeHHble B [BIIOY
«HIK».

52 ITo WCTEYEHHH CPOKOB IPEACTABICHHA OpHIHHANOB JOKYMEHTOB 00
obpazoBaumy ¥ (W) JOKyMEHTOB 00 00pa3oBaHuy ¥ O KBATH(HUKAAK AHPEKTOPOM
I'BIIOY «HI'K» uszaeTcs NpHKA3 O 3a9HUCISHAN JHI, PEKOMEHAOBAaHHbIX IpHEeMHON
KOMUCCHEH K 3aYMCICHWIO W MPEJCTABHBIIMX OPHIHMHAILI COOTBETCTBYIOIIHX
JHOKyMeHTOR. [IpMioXXeHHEM K IIPHKa3sy O 3a9HCICHHM JIBILACTCA 10(QaMIIIBHEIH
nepedeHb yKasaHHEIX jml. IIprkas ¢ NpmIoXeHHEM pasMeméeTcsx Ha CIEAYIOIMH
pabouuil IeHs mocie w3jaHuA Ha uAdopMaruonHoM creHAe IlpreMHOM KOMUCCHE H
Ha obmupansaoM cafite TBITOY «HIK.

5.3 B ciydae eciid YHCIEHHOCTH MOCTYHAIOMIHX, BKIIOTAd MOCTYNAIOIIX,
VCHENIHO HPOLICAUINX BCTYHMTENBHBIE MCIBITAHHS, NPEBBINACT KOIMIECTBO MECT,
TBIIOY «HI'K» ocymecruser npueMm Ha oOydeHme ©HO o06pasoBaTeNbHBIM
IIporpaMMaM CpexHero HIpodeCCHOHANEHOrO 00pa3soBaHMA Ha OCHOBE DE3yILTaroB
OCBOGHMS TIOCTYNAIONEME 06pasoBaTeNbHOM IPOTPaMMEl OCHOBHOTO OGLIETO MM
cpemsero obwiero O6Gpa3OBaHMA, YKASAHHEIX B IIPEINCTABICHHBIX IIOCTYIAROIIHMY
JOKYMEHTAX 06 0Gpa30BAHMH I AOKYMEHTaX 00 obpasoBaHmy 1 O KBAIHpHKATHH,
Pe3yJIBTATOB BCTYNWTEIBHEIX HCIBITAHHH (TpY HATHTHE).

5.4 Ilpu Hamwary CBOOOJNHEIX MECT, OCTAaBIIMXCS IIOCHE 3aTMCICHUT, B TOM
qHCIe O Pe3yNbTaTaM BCTYIHTENBHBIX MCILITAHMM, 3a4UHCIICHUE B ['BIIOY «HI'K»

OCYILIECTBIETCA A0 25 HOAOPA TEKYINEro rofa.



7. Oruernocts IpreMHONH KOMHCCHM

7.1.06  wrorax npuema [lpwemHas KOMECCHS OTIHTHIBAETCHA HA
3acenanuy neparorudgeckoro copera I'BIIOY «HIK».
7.2. OTYETHEIMH JOKYMEHTaMu pabOThl HPHEMHON KOMHCCHH SBJLAIOTCS:
- mpuxas 06 yTBepKASHIH COCTABA IIPHEMHOM KOMECCHH;
= KypHaJIbl PETHCTpALHH JOKYMCHTOB, NOCTYIIAIOLITIN
JIAYHBIE eNa MOCTYNAOIMIX,
IPOTOKOJIEI 3acefanus IIpreMHOi KOMICCHL.
73.Tlo opmmancHOMy 3alpocy CBeNeHWs O pPesynpTaTax IpueMa MoryT OBITE
TepeNiaHe! B OpraHEsl yIpaBileHns o0pasoBanyeM, CIy KOk 32HITOCTH.



