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1.00mue monoxenns
1.1.  CiyxOGbl conecTBUS TPYAOYCTPOMCTRY BBITYCKHHKOB (Iajee
Ciyx6a) neficTByeT Ha OCHOBaHMH YCTaBa KOJLUIEIKA, HACTOAIIETO
[ToJ103x€eHUs U PYKOBOJCTBYETCS 3aKOHOAATENLHBIMA U MHBIMU
HOPMaTHBHBIMH aKTaMH, IEMCTBYIOIIMMH Ha Tepputopuu PO u YP.

1.2, Hacrosmee nonoxenue ABIS€TCS OCHOBHBIM JOKYMEHTOM, ONPEEAIOLIAM
MOpsAI0K o0pa3’oBaHusi, OPraHM3alMIO paboOTsl M KOMIeTeHImo CiryxGbl
COJIEHCTBHUS B TPYOyCTPONUCTBE BBIYCKHUKOB KOJUISIKA.

1.3.  Cnyx0a He sBNgeTcs caMOCTOATENLHBIM FOPUIHIECKHM JULIOM, CO3/aeTCH
Y JIMKBUIUPYETCS NPUKa3aMU JHPEKTOPA KOJIIEIKA.

IT Hesn 1 3apa4u gesitenbHocTH CoyK0b1

2.1. OcHoBHOH menblo gesrtenbHocTH  Ciuyx6bl  ABASETCA  ajanTamus
BLIyCKHUKOB HAa pbIHKE TpyAa H HX 35(G(EKTHBHOE TPYJAO0YCTPOMCTBO,
MOCPE/ICTBOM CO3/1aHHs ON1aronpHSTHBIX YCIOBHIA 110 HAIPABIECHUSIM:

* npodeccHoHalbHas OpUEHTALMs U NpodecCHOHANIBHBIH 0T6OP;

* OpefocTaBieHHe HHGOpMALKKM O TOJNOXKEHHM HA pPLIHKE TpyAa H
NepCNeKTHBAX TPYAOYCTPOUCTBA 110 MPO(ECCHSIM U CIIELHUATBHOCTSIM;

° HalaKWBaHWe MApPTHEPCTBA C OpraHU3aLUUSIMH W YYPEKICHUAMHU,
3aMHTCPECOBAHHBIMM B KaJpaX, MW  I[POBEJCHUE  MEPONpPUATHI,
COZIEHCTBYIONIMX 3aHATOCTH 00YYAIOIMXCS M BEITYCKHUKOB;

* COTPYAHHYECTBO C MPEANPHATHAMHU M OpPraHU3ALMSIMH, BRICTYNAKOUINMHE B
KavecTBe paboToareneit st 00y4alOMIUXCs ¥ BBITYCKHUKOB;

* OKa3aHue TIOMOIM B  OpraHM3alHM CTaXKUPOBOK U  MPAKTHK,
IPEeTYCMOTPEHHBIX Y4EOHbBIM IIJIaHOM;

* OpraHu3alys BPEeMEHHOM 3aHSATOCTH 00YYAIOIINXCS;

* COUMAlbHO-TIPABOBOE  IPOCBELIEHHME W  HHQOPMHPOBAaHHE  IIpH
MJIAHUPOBAHHUH CTPATErHHU NMPO(GECCHOHANBHON Kaphephl.

2.2.  OcHoBHbiMHU 3ana4aMu Ciiysx0bl SBRISIOTCS:

* cOop ¥ aHaIM3 MOTPeGHOCTEH OpraHU3alil U YUpeKICHHUIH,

Apyrux paboronareneii PecniyGiuku B crienuanucTax, BBITYCKHUKAX

KOJLIEKA,

* pabota c 00y4YaIOIMMMHCH KOJIEIKa B LIEJIAX IOBBILICHUS HX
KOHKYPEHTOCIIOCOOHOCTH Ha PBIHKE TPY/1a IOCPEICTBOM
npohopUeHTALHH, HHYOPMUPOBAHKS O TEHAEHIHUAX CIPOCca Ha
CIIeLIHAJTHCTOB,

* paspaboTKa HHQPOpPMAILMK, OOECTEYMBAIOIIEH 3aMHTEpPECOBAHHBIX
JHL, [oApasJeNeHHil Kojule[ka, OOyYaloIIMXCH, BBIIIYCKHHKOB
KoJleAxka | paboromartenedl JaHHBIMH O pbIHKax TpyAa M



00pa3oBaTeNbHBIX  yCIyr (CT@XMPOBKA, BpEeMEHHAs 3aHATOCT,
TPYLOYCTPOHCTBO 110 OKOHYAHMHU KOJIIEIKA);

* OCYUIECTBJICHUE COTPYIHUYECTBA C paboTonarensMu (IIpoBeieH e 1
y4acTHe B JHAX Kapbepsl, SpMapKax BaKaHCHI, Mpe3eHTaluil
CIENHMAIbHOCTEeH, MOCTOSIHHBIE KOHTAKTHI ¢ paboToaTeNsIMU, TIPOIBHIKEHHE
Ha PBIHOK TPyZAa BBITYCKHUKOB);

* BeleHHe HH(POPMALMOHHON U pEeKIaMHOH [eSTeIbHOCTH, HalpaBJIEHHOH Ha
peanu3anuio 3anaa4 CiayxOsl;

* (QopmupoBanue GaHKa [JaHHBIX BakaHCHil mO  npodeccusM M
CIELHAIBHOCTM KOJUIEXKA,;

* (opmupoBaHHe GaHKa JAHHBIX BBITYCKHUKOB KOJLIEIKA;

* KOHCYJIbTHPOBaHHE 00y4aroLIMXCs 110 BOIIPOCAM CaMOINPE3eHTAIIHH,
NPO(OPHUEHTALINHN, COCTOSHHS PBIHKA TPY/a, JalbHelero o6yueHus
B BRICIIUX y4eOHBIX 3aBeIEHUAX,

* OpraHu3aums, IPOBEACHUE IPOU3BOACTBEHHBIX IPAKTHK;

* pa3MeleHre MopTdOoIno, 00YUarOIIUXCS BEITYCKHOIO U
NPEABBITYCKHOI0 Kypca B HH(GOPMALIHOHHOM CUCTEME ;

* OopraHu3zanys NpopOpPHEHTALHUOHHOMN, ICHX0JIOTHYECKOH,
MH(OPMALUOHHO MOANEPKKH 00YUAIOMUXCS U BBITYCKHUKOB;

* OCYILECTBJICHHE MOHHUTOPHMHIA TPYI0YCTPOHCTBA BBIIYCKHUKOB 10
podeCcCUH B IEPBbII o U M0C/IE OKOHYAHUS KOJLIeIKa,

* pa3MeleHye HHhOpMaLuM (OTYETOB) HA caiiTe KOOPAMHAILIMOHHO -
AQHAJIMTUYECKOTO LEHTPA COACHCTBHS TPYAOYCTPOICTBY BBITY CKHHKOB
npodecCHOHANBHBIX Y4eOHBIX 3aBEICHUIA;

* COTPYAHHYECTBO CO CTPYKTYPHBIMHU MOApa3AeIeHUsAMH,

KOMHUCCHAMH KOJIIEIKA, KITACCHBIMH PYKOBOJUTEISIMH, MacTeEpaMu
[I/O rpynms mo BonpocaMm nearenbHOCTH CiyxKO0br;

* BeJieHHe  MHPOPMALMOHHOW M  pPEKJIaMHOH  JIeSITebHOCTH;
pasMelieHne uHQOpMaLuM o AestensHOocTH CiyxObl Ha caiiTe
KOJUIeIkKa.

II1 YnpaBieHne H KOHTPOJIb €€ esATeNLHOCTH

3.1. Pyxosogurens CuyxO0bl, Ha3HauYaeMbli JUPEKTOPOM  KOJLIE/KA,
OCYILECTBIIACT CBOM (YHKI[MM Ha OCHOBAaHUM YCTaBa KOJIEIKA M HACTOSILEro
ITonoxenus.

3.2. Pyxkoogutens Cny0bl OCYLIECTBISET OINEPATHUBHOE PYKOBOJICTBO
ACATCIBHOCTBK) H HMEET IIpaBO OeicTBOBaTb OT UMEHH KOJUICIKA, IIPEACTaBIIATh
€ro HHTepeChl B OTHOIIEHHIX C HOPpHIHYECKUMH H (I)HBH'-IBCKHMH JIUIIaMH,
opraHamMy TOCyJapCTBEHHOM BIAacTH M MECTHOrO CaMOYIIpaBleHUs B Mpejiesax,



ycTaHoBJIeHHbIX [lonoxeHuem.

4.1.

IV CocraB Ciyx06n1
B coeraB Cinyx0b1 BXxoasT:

3aMECTHTEJIb JUPEKTOPA [0 IPOU3BOACTBEHHOM paboTe;

3aMECTUTE/b TUPEKTOPA 110 BOCIIUTATENbHOM paboTe;

pyKOBOAMTENH 6a30BBIX OpraHU3aLHi, IPEANPUATHI (TT0 COIIaCOBAHUIO);
TICUXOJIOT;

COLIMaJIbHbIN MIeIaror;

KypaTopbl U MacTepa 11/0.

V Oprauuszauus padotsl Ciay:x6bl coaeiicTBHS TPYA0yCTPOHCTBY 06yHarOmMHUXCH U

5.1.

BBIMMYCKHHKOB KOJJ/I€IKA

Cnyx6a ocymecTBnser CBOO paboTy COBMECTHO C  JpyrHMH

noapasacicHUsIMH U cnyxc6aM1~1 KoOJUIE I Ka.

-

2

Cryx6a ocymecTBisieT cBO paboTy 110 CIEAyIOIMM HAPaBICHHUSIM:

MH(OPMaLIMOHHOE 00ecTeyenue 00yYaroImuXCs U BRITYCKHUKOB KOJUIEIKA
B 00J1aCTH 3aHATOCTH M TPYAOYCTPOICTBA;

HHAMBUyalbHas paboTa ¢ 00y4aroIUMKCS H BBITYCKHUKAaMH 10 BOIIPOCaM
NpoQOpHEHTALIMHU, TPYAOYCTPONUCTRBA U BPEMEHHOM 3aHSTOCTH;

aHajiu3 phIHKa TPyAa U B3aUMOJEHCTBUSA ¢ paboTomaTeIsIMH;

CO3/aHMe, BEEHHE U aKTyallu3alus KOMIBIOTEPHOIo 0aHKa BaKaHCHH IS
BBINTYCKHUKOB;

CBOEBPEMEHHOE 00€eCIIeYeHNe BBITYCKHUKOB HH(opMamueii mo
HUMEIOIIAMCS BaKaHCHIAM;

CO3/1aHKe U BefleHHe 0a3bl JaHHBIX O CTYAEHTAX CTApUIMX KypPCOB U
BBINYCKHUKAX IO CIIEUUATBHOCTM;

y4YacTHe B IPe3CHTalUAX, TEMaTHYECKHUX BhICTaBKaX, "J[HAX kapbephsl" U
APYTUX aHAIOTHYHBIX MEPOIPUSTUSAX;

cOop uH(pOpManuH 0 pe3ysibTaTax paboThl [0 TPYAOYCTPONRCTBY
BBIITYCKHUKOB;

IpOBeJIeHHe aHKETUPOBAHUS Cpeau O0yUarouIuXcsl U BBIITYCKHUKOB;
peknama pabotsl Ciryx05bl ¢ LENBIO BHISIBIEHUS MOTEHIIHATBHEIX
KaHJUJATOB A4 TPYJAOYCTPOMCTBa U paboToaaTeeii;

IPOBe/IeHNE TNICUX0JI0rHYeCKOH OATOTOBKH I10 1eJI0BOMY OOIIEHHUIO IPU
YCTpO#CTBE Ha paboTy;

[POBEJCHUE KOMIIBIOTEPHOWM JUArHOCTUKHM U TECTUPOBAHUS 00yUalonuxcs
" BBIITYCKHHUKOB C LICJIbIO BBIABJICHHSA JTHYHOCTHBIX H HpO(i)GCCI/IOHEUIBHI:IX

Ka4yecTB;
opraHu3alusi IIPOU3BOACTBEHHBLIX IIPAKTHK BO Bpems oOy4deHus



o0yJarouMxcss C  [OCHEOYIOUMM  TPYOOYCTPOMCTBOM IO
IPOXOKIAEHUS IIPAKTUKH.

* - POBEJIEHHE CUCTEMHOM, KOMILIEKCHOH MpodopreHTalnoHHON paboThl ¢
oOyyaromiumMucs W aOUTypUEHTaMM, OTHOCAIIMMHCA K  KaTeropuu

vaBanuaoB u un ¢ OB3

e d)OpMPIpOBaHI/Ie 0a3 JaHHBIX 06yqa}0umxc;1 H BBIITYCKHHUKOB, OTHOCALIIUXCA

K Kareropuu uHBanuaos u jaui ¢ OB3

e (¢opmupoBaHue 0a3bl NaHHBIX MaPTHEPCKUX OpPraHU3alMii, 0Ka3bIBAIOIIUX

COJICHCTBHUE B TPYI0YCTpOcTBE MHBANIUAOB U uL ¢ OB3.

5.3. Cayxx6a COBMECTHO C JpPYTMMH CTPYKTYPHBIMH IIOJpa3leiICHUsIMA H

CJ'I)/)K63.MI/I KOJIIIE€3Ka MPOBOJHT H YHaCTBYET B CICAYIOUIHX MCPOIIPHATHAX!

» JlHu Kapbepsl, SIpMapKku BakaHCHUH U Tak Jajee;
* Mpe3eHTalluH NpeanpusTuii-paboronarenei;

*  COBEUIaHHMS-CEMHUHAPHI 110 BPEMEHHOMY H MOCTOSHHOMY TPYIOYCTPOICTBY;

e OpraHu3alus U COCTaBJIeHHE OTUETHOCTHU
(aIMUHUCTPATUBHOMN, CTATUCTHYECKOI);

* IIpOBEOCHHE AHKCTHPOBAaHH 06y‘-IaIOH_II/IXC$[ 1o BOIIpOCaM

TPYOYCTPO#CTBA (B Haualle roJa, B TeUeHHe rofia) BeIyCKHUKOB;

* TpPEHUHIH;

* KOHCYJbTHPOBAHHUE IO TAKTHKE MTOKCKA paboThI (IIPAKTUKA
HalHCaHUs pe3loMe);

*  OCYIIECTBJICHHE B3aUMOJECHCTBHS U COTPY/AHHUYECTBA C
BBIMYCKHUKAaMH KOJUIEKA MPOILLIBIX JIET,

VI 3aknwuurebHBIE NOJOMKEHHS

6.1. Hacrosuee IlonoxeHue BCTynaeT B CUILy ¢ MOMEHTA €ro
YTBEPKACHUS U BBEJCHUS B IEHCTBHE IPHKA30M JUPEKTOPA KOJLIeIKA.

6.2. H3meHeHHS M JOINOJHEHUS K HACTOSIIEMY ITOJIOKCHHUIO
BHOCSITCSl B YCTAHOBJIEHHOM TTOPSIIKE.

6.3. Peopranumsauus win sukBugauus CiryxO0bl ocylIeCTBISETCS 110
NpHUKa3y JUPEKTOpa KOJUIEIKA.



